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SCAG Vendor/Consultant Application Materials

TO: Prospective Vendors/Consultants

SUBJECT: Incorporation of Vendors and Consultants into SCAG’s Management
Information System

All vendors and consultants doing business or interested in doing business with the
Southern Califomia Association of Governments (SCAG) must have an account
created in SCAG’s vendor and consultant database. Including all of our vendors and
consultants in the database allows for more expeditious business transactions.

To ensure that there is an account for you in the system, please complete both the
enclosed SCA G Vendor/Consultant Application Form (2 pages) and the Commodity
Code/Consultant Profile (3 pages). Please be sure to check all boxes of the
Commodity Code/Consultant Profile that apply to your company’s particular
business interests or areas of expertise. Feel free to use the “Other” option and
write in your own detailed description if none of the codes fully capture the essence
of your work. For commodity code definitions, please refer to the attached
Description of Potential Technical Service Needs.

Please remember to indicate your Federal Tax Identification Number (TIN). If you
are not incorporated and are a 1099 company, please provide your 1099 Tax
Reportable Name, as well as either your TIN or Social Security Number (SSN).

When finished, please fax pages one through five to the attention of Audrey Espino
at (213) 236-1825. Or, mail your completed application materials to:

Audrey Espino

Southern California Association of Governments
818 W. Seventh Street, 11" Floor

Los Angeles, CA90017-3435

Questions regarding the application materials should be directed to Sandee Scott at
(213) 236-1974 or Laura Aguilar at (213) 236-1922.

Again, if you wish to be included in SCAG’s vendor and consultant database, pages
one through five of the application materials must be completed and retumed by
your company.

Sincerely,

Sam Mehta
Manager of Contracts

Attachments: SCAG Vendor/Consultant Application Form
Commodity Code/Consultant Profile
Description of Potential Technical Service Needs
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SCAG Vendor/Consultant Application Form

(please print clearly)

Name of Company:

Address:

City: State Zip Code

Federal Tax Identification Number (TIN):

Primary Point of Contact:

Title:

Telephone Number:

Fax Number:

E-mail Address

(Please give careful consideration to the e-mail address provided. It will be used to notify your company of relevant
Invitations for Bid, Requests for Proposals, etc. The email address listed should be that of someone who typically
handles bids and proposals for your company.)

Company Web site Address:

PAYMENT ADDRESS (IF DIFFERENT FROM MAILING ADDRESS ABOVE)

Payment Name

Address:

City: State Zip Code

Telephone Number:

Fax Number:

E-mail Address
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Does your firm require a 1099 (circle one)? YES NO

If “yes ” provide Social Security Number or Tax ID Number:

Is your firm a Disadvantaged Business Enterprise (DBE), as defined in Title 49, Part 26 of the
Code of Federal Regulations (circle one)? YES NO

If you are a certified DBE, please provide a copy of'your certification with this completed
application form. For those vendors/consultants located within the Southern California region,
certification must be from either the M etropolitan Transportation Authority, the City of Los
Angeles, the John Wayne Airport, or the Orange County Transportation Authority (OCTA). If
you have been certified by an agency other than one of these four, we will forward your current
certification to Caltrans for verification before SCAG can accept it.

If you believe you qualify as a DBE but are not certified, you may want to contact one or more
of the following agencies to initiate the certification process:

DEPT. OF TRANSPORTATION (CALTRANS) ORANGE COUNTY TRANSPORTATION AUTHORITY (OCTA)

DBE Certification Unit Small Business Programs

707 3rd Street, 1st Floor, Room400 550 Souh Main Street

West Sacramento, CA 95605 P.O. Box 14184

Phone: (866) 810-6346 Fax: (916) 324-1862 Orange, CA92863-1584

http://www.dot.ca.gov/ Phone: (714) 560-5620 Fax: ( 714) 560-5792
www.octa.net

CITY OF LOS ANGELES COUNTY OF ORANGE JOHN WAYNE AIRPORT

Office of Contract Compliance 3160 Airway Avenue

600 Souh Spring St., Suite 1300 Costa Mesa, CA92626

Los Angeles, CA90014 Phone: (949) 252-5175 Fax: (949) 252-5225

Phone: (213) 847-6480 Fax: (213) 8475566 http:/www.ocair.com/

hitp//www.lacity.org/bca/

LOS ANGELES COUNTY METR OPOLITAN TRANSPORTATION AUTHORITY (MTA)
Small Business Diversity and Labor Compliance

One Gateway Plaza

Los Angeles, CA90012

Phone: (213) 922-2600 Fax: (213) 922-7660

www.mta.net

Should you have any questions when completing your certification app lication, you can contact
Triaxial M anagement Services at (310) 537-6677. Triaxial offers free consultation suppott to

firms interested in highway construction projects and related contracts involving Fed eral
funding.

Name (Please Print)

Signature

Title:

Date:

Doc. Number 77736 - 05/30/03 Page 2 of 10



Commodity Code/Consultant Profile

General Goods & Services

Check NIGP |Description
60001 Painters
60007 Electrical
60008 Plumbing
60009 Small General Contractors
60012 Architects, Engineer
60016 Security Systems
60017 H V A C Contractors
60030 Sound Systems And Electronics
60102 Postage & Courier Services
60102.1 |Postage Machines
60104 Memberships (Professional)
60105 Subscriptions (Periodicals)
60200 Computer Hardware
60201 Computer Software
60202 Computer Supplies
60203 Computer Services
60204 Telecommunications
60233 Appliances
60400 Audio Visual Equipment
60401 Audio Visual Supplies
60402 Video Equipment
60545 Moving & Storage
60637 Lease - Equip
60637.1 |Lease — Building
60638 Maintenance Agreement
60640 Copiers/Mimeo/Dupl.
60670 Furniture--Office/Co
60700 Typewriters & Supplies
60701 Office Machines, Fax
60702 Office Machine Supplies
60710 Stationery Supplies
60720 Paper, Fine
60730 Trophies & Awards
60863 Temporary Staffing
60875 Registrations (Training & Seminars)
61000 Office Supplies
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Consulting

Check NIGP Description

91804 Accounting/Auditing/Budget Consulting

91804 1 Organizational, Financial and Performance Audits/Project
Management Services

91806 Administrative Consulting

91806.1 Administrative Services

91812 Modeling-Analytical Studies and Surveys

918121 Survey & Data Collection

91812.2 Travel Demand Model Improvement

91812.3 Geographic Information System

918124 Software Support for Studies and Surveys

91812.5 Regional Data Systems

91817 Aviation Consulting

91826 Communications: Public Relations Consulting

91828 Computer Hardware Consulting

91828.1 Computer Service Center

91829 Computer Software Consulting

91829.1 Information Systems

91829.2 Unix Systems Support

91829.3 Macintosh Computer Technical Support

91837 Economy Analysis Consulting

91838 Education and Training Consulting

91840 Employee Benefits Consulting

91843 Environmental Consulting (NEPA & CEQA w/environmental
impact report)

91846 Feasibility Studies (Consulting)

91849 Finance/Economics Consulting

91858 Governmental Consulting

91858.1 Government Relations

91858.2 Institutional Analysis

91863 Housing Consulting

91865 Human Relations Consulting

91866 Human Resources Consulting

91866.1 Executive Search

91866.2 Insurance Broker Services

91874 Legal Consulting

91874 1 Legislative Services

91874 .2 Alternative Dispute Resolution

91875 Management Consulting

91875.1 Organization & Staff Development

91883 Organizational Development Consulting
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Consulting (cont.)

Check [NIGP Description

91876 Marketing Consulting (Surveys, Public opinion polling, market
analysis)

91876.1 Social Economic Impact Analysis
91876.2 Social Justice/Equity Analysis
91879 Minority and Small Business Consulting
91885 Personnel/Employment Consulting
91892 Urban Planning Consulting
91892.1 Growth Visioning Planning
91893 Security/Safety Consulting
91894 Traffic Consulting
91895 Telecommunications Consulting
91896 Transportation Planning Consultant
91896.1 Highway Corridor Analysis
91896.2 Rail Planning & Analysis
91896.3 Transit & Non-motorized Planning & Analysis
91896.4 Transportation Management & Coordination
91896.5 Truck Lane Analysis/Goods Movement
91896.6 Transportation Financing
91896.7 Transportation & Economic Development
91896.8 Transportation Investment Analysis

91896.9 Transportation Modeling Support

91896.10 Rideshare Contractor and Rideshare Software Support

91897 Gas, Water, Electric Consulting

91897 1 Air Quality Planning & Modeling

91897.2 Water Supply Analysis

90640 Graphic Design (Services)

90640.1 Image Setting

90640.2 Premium/Promotional ltems

96600 Printing & Related Services (Typeset/Print/Layout)
90868 Project Management

96115 Catering & Concessions (Vending: Mobile & Stationary)
96115.1 Coffee & Tea Service

96115.2 Bottled Water

96175 Translation Services

96618 Copying Services (Reproduction)

91528 Mailing Services & Electronic Information (Fulfilment Services)

Other (describe here):
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DES CRIPTION OF POTENTIAL TECHNICAL SERVICE NEEDS

Transportation Planning - 91896

Transportation planning experience including non-motorized, transit, highways, aviation and
engineering (related to transportation policy planning), and advanced technology. Ability and
experience in conducting highway and transit network analysis and modeling and drawing
conclusions from the analysis. Experience in conducting analysis of new transportation
technologies. Experience in transportation demand management planning.

Institutional Analysis — 91858.2

Understanding and experience in analyzing and developing governmental mechanisms for
establishing joint powers agreements and cooperative financial arrangements, i.e.,
M emorandum of Understanding, mitigation contracts, mutual service agreements, etc.

Finance/Economics Consulting - 91849

Experience and knowledge of uniform cost estimating, financial forecasting and the ability to
perform financial analysis of alternative proposals particularly in the areas of transportation,
housing, commercial, industrial and public facilities.

Surveying, Public Opinion Polling and Market Analysis - 91876

Experience and knowledge in developing survey questionnaires, ascertaining specific survey
methodologies and sample sizes, and administering public opinion, attitudinal, and behavioral
characteristic surveys. Experience in cost and price, service and market demand assessment
particularly in areas relating to transportation services. Experience in conducting focus groups.

Social Economic Impact Analysis — 91876.1

Experience in applying input/output model to analyze the social economic impacts of SCAG
policies, plans, and programs.

Social Justice/Equity Analysis — 91876.2

Experience in assessing tax burdens, policy/plan impacts/costs/benefits and their allocations
among income/ethnic/age/gender etc. groups.

Economic Analysis Consulting — 91837

Experience in examining and reporting on the Southern California economy and
constructing/developing model to assess how business will respond to public policies.
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Growth Management Planning —91892.1

Experience in generating growth management strategies, and in investigating, writing reports
and working with cities and committees on this subject.

Growth Visioning Planning — 91892.1

Experience in coordination and development of a growth visioning plan from a regional and
sub regional perspective. Consultants must demonstrate expertise in simultaneous levels of
performance with conceptual understanding of the complexities of such aplan.

Environmental Analysis - 91843

Environmental planning analysis including impact analysis and the development of
mitigation measures, with experience in preparing EIR/EIS for complex transp ortation
projects and technical development proposals. Firms experienced in Air Quality M odeling &
Analysis, Noise modeling & Analysis, NEPA, CEQA, Clean Water Act (CWA) section 401
& 404, Environmental Impact Report, Endangered Species Act (ESA), Aviation Planning,
Air Space Study & Aviation Regulations.

Information Systems — 91829.1

Experience in one or more of the following areas including design and development of
comp lex software products, data base design, and web site design and programming.

Regional Data Systems — 91812.5

Ability and experience in the following areas including development of small area (census
tract and transportation analysis zones) forecasts and estimate methods, development of
Geographic Information System ARC INFO topologies and related data bases from aerial
photography and planning maps, development of site specific employment files. Ability to
provide employer site file with employment estimates and individual code identification of
all work sites.

Transportation Modeling S upport — 91896.9

Firms experienced in travel demand models, experienced in travel surveys, and software
related to travel demand models. Firms familiar with the transportation planning process.
Firms experienced with GIS interface, trip generation, trip distribution, mode choices and
traffic assignment, impact analysis, GIS Arcview, Arcinfo, database management, GIS web
app lications, and GIS database,

Unix Systems Support — 91829.2

Unix systems administrations, system programming, software development, and software
maintenance.
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Rideshare Contractor and Rideshare S oftware Support —91896.10
Consultant performs systems analysis and software development services for the Information
Services Department, Rideshare Operation to maintain and enhance existing carpool

matching and transit itinerary software.

Support Services

Assistance in Providing the Following Operational Administrative Services — 91806.1:
Including Word Processing, R eproduction, Data Entry and Verification.

Assistance in Developing Data Base Computer Programs in Support of SCAG’s
Management Information Systems — 91829.1

Architect/Engineering Services - 60012
Office space planning and construction.
Graphic Support Services - 90640

Provide freelance graphic designers and production artist for purpose of staffing Graphics
Unit during overload periods or when regular staff is out due to vacations, sick leave or
personal days. Projects include publications, maps and presentations. Must be
knowledgeable in major M acintosh Graphics programs including Illustrator, Quark and
PhotoShop.

Macintosh Computer Technical Support — 91829.3

Provide technicians to troubleshoot conflicts/problems with software and hardware for (5)

M acintosh workstations and a main server for the Graphics Unit. Must be able to set up new
workstations, install new software and make recommendations for up grades/enhancements.
Must be available on short notice.

Printing Services - 96600

High quality offset lithography printing of publications including newsletters, p osters,
brochures, premium items, letterhead, envelopes, business cards, reports, presentation folders
to name a few. Vendor must be able to accept digital files from the M acintosh. Computer to
plate or Direct to Plate print proofing preferred (this process avoids costly film or matchprint
proofing).

Premium/Promotional Items — 90640.2
Provide imprinting of graphics on premium items for special events or promotions. Some of

these items include cups, mugs, t-shirts attached cases to name a few. Vendor must also
supply product for imprinting,
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Imagesetting — 90640.1

Vendors to provide 35 mm slide output, Iris Prints and large digital scans of artwork. Other
services include Film Processing, Award Plaque production, Framing, Photo shoots-
freelance photographer, M ounting/Lamination of Posters, and Royalty-free Stock Photos

Legislative Services — 91874.1
Experience with legislative analysis and advocacy particularly at the State and Federal level.
Government Relations — 91858.1

Experience working with elected officials and staff in information exchange and policy
development.

Public Communications - 91826

Experience and knowled ge in the techniques of effective public communications and
designing collaborative outreach programs for specific work effort.

Organization andS taff Development - 91883

Services in staff development and training including managerial strategic planning,
organizational analysis, individual and group coaching/interventions and onsite custom
seminar planning in a variety of areas including communication, interpersonal skills,
wellness, personal development, and technical skills. Experience in the public sector is
desirable.

Organization, Financial and Performance Audits/Project Management Services — 91804.1
Experience in preparing annual audit reports and recommendations relative to organizational
effectiveness. Requires knowledge of preparing reports pursuant to A-133 and Single Audit
Reports to the Federal Government. Experience and knowledge with computerized accounting
systems used in governmental entities. Experience in providing assistance in managing
projects.

Human Resources Planning - 91866

Experience, particularly with public agencies, in classification compensation and benefits
analysis, performance management, and related areas.
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Legal Services — 91874.1
Ability to provide legal services with particular emphasis on long-range planning in the areas
of transportation, housing planning, and environmental review. Knowledge and experience in

dealing with Federal and State laws in these areas.

General experience and knowledge in the legal operation issues in public agencies in
California, including, but not limited, to personnel and contracts.

Alternative Dispute Resolution — 91874.2

Provide alternative dispute resolutions services, including convening, mediation and negotiated
rulemaking for public policy issues.

Computer Service Center — 91828.1

Assistance in managing our Computer system. Experience with Novell and AIX systems.
Computer Hardware, Software, Training, and M aintenance services.

Executive Search —91866.1
Conduct high level executive recruitment. Public sector experience required.

Insurance Broker Services — 91866.2

Toprovide broker of record services for the agency in the areas of comprehensive health and
welfare benefits, workers' compensation, property and liability, Public Officials, and
Employment Practices Liability.
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